Debt Validation Checklist

You've just received a validation notice from a collector and need to decide what to do.

Before You Respond, Verify

Whether you sent (or plan to send) your written dispute within the applicable validation period
The collector has confirmed the exact amount owed

The collector has confirmed they have the legal right to collect this specific debt

You have the name and address of the original creditor

You've sent your validation request by a method that provides delivery confirmation
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You've kept a copy of your letter and the mailing receipt for your records

Notes
Collector Name

Date of First Contact

Validation Period Deadline (verify with the notice)

This is a general-purpose template for your own use. It is not a substitute for legal, financial, or tax advice.
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How to Use This Debt Validation Checklist

When to Use It

You've just received a validation notice from a collector and need to decide what to do. Review each field
carefully and adapt it to your specific situation.

Step-by-Step Instructions

1. Review the validation notice you received for the creditor, amount, and deadline information.
2. Decide whether you recognize the debt and whether you want to dispute it.

3. If disputing, send your written dispute within the applicable validation period using a method with
delivery confirmation.

4. Keep a copy of everything you send and receive.

What to Do With It Once Complete

Use the Debt Validation / Dispute Letter Template in this Resource Center to send your written dispute,
and keep this checklist with your records.

Important: Do not make any payment until you've reviewed the collector's validation response — sending a timely
written dispute during the validation period requires the collector to pause collection until it verifies the debt.

Related guide: Debt Validation & Your Rights guide — https://www.reliefguardian.com/debt- collection
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